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** Before making any changes to a Microsoft Outlook client that has any existing e-mail, contacts, calendars, or
other data, please export all mailboxes to PST files and include all subfolders in the backup.

To begin configuration, open the mail profile selection in the control panel. If there is no profile, click Add and
give your profile a name (here we used “Outlook”). Click on your profile and Properties. You will be presented
with the Email Accounts window (shown on next page).
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On the E-mail Accounts page, click on the Add a new e-mail account button then click next.

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

indd a new e-mail accounk:

() Wiew or change existing e-mail accounts

Directory

(3 Add a new direckory or address book
{3 view or change existing directories or address books

I Tk = J[ Close ]

On the Add New E-mail Account page, click Microsoft Exchange then Next

E-mail Accounts

Server Type
‘ou can choose the type of server vour ness e-mail acount will work with,

(#)Microsoft Exchange Server:

Zonnect ko an Exchange server to read e-mail, access public folders, and share
docurnents,

) POP3
Connect ko 3 POP3 e-mail server bo download wour e-mail,

CJIMap
Connect ko an IMAR e-mail server to download e-mail and synchronize mailbosx
folders.

I HTTP
Zonneck ko an HTTR e-mail server such as Hokmail ko download e-mail and
synchronize mailbox Folders,

() additional Server Types

Connect ko another warkgroup or Srd-party mail server,

< Back ”_ Mok = ][ Cancel J
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On the Add New E-mail Account page, enter “pthostex1.ptexhosting.local” for the Microsoft Exchange server.
Leave the box checked for Use Cached Exchange Mode. Enter your user name in the User Name field, then click
on More Settings

X

E-mail Accounts

Exchange Server Settings
¥ou can enter the required information bo connect bo your Exchange server,

Type the name of your Micrasoft Exchange Server computer, Faor information, see your
system administrator,

Microsaft Exchange Server: Epthostexl .ptexhosting.local

Use Zached Exchange Mode

Type the name of the mailbox set up For wou by vour administratar. The mailbox name
is usually vour user name,

User Mame: |ichndos | [ check Hame

More Settings ...

l < Back l[ Mext = ]l Cancel

You will be presented with an error box, just click ok to continue

Microsoft Office Outlook

' The action could not be completed.  The connection to the Microsoft Exchange Server is unavailable, Cutlook must be online or connected to complet:
e Yy this action.
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On the Microsoft Exchange window, click on OK

Microsoft Exchange

izeneral |

Microsoft Exchange server:

ipthu:ustexi .prexhosting, local |

Mailbo::

jnhndoe | [Check Mame ]

Cnce the names have been checked and are underlined,
click. O,

Ok ][ Cancel ] Appky

Microsoft Exchange Server

| General | Advanced | Securit';.-'- f Connection | Remote Mail |

Mailboxes
Cpen these additional mailboxes:

onth ft H S d lick Cached Exchange Mode Settings
n the Microsoft Exchange Server window, clic
v
on the Advanced tab and make sure both boxes Use Cachied Exchange Mode
are checked as show here Download Public Falder Favarites

Mailbos: Mode

The mailbox mode is undefined and will be determined
the nexk birme Outloak starts,

Click on the Offline Folder File Settings button [ Offline Folder File Settings ]

[ Ik ][ Cancel ][ Apply J
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On the Offline Folder File Settings window, click on OK. If asked to create a file, select Ok

Offline Folder File Settings

|:|l=:.'|n:nutln:u:nl:..n:nst [ Browse ]

sofEronkla

File: I- Datat r--i.:r.:-

Encryption Setting

O Mo Encryplion
{*) Compressible Encryption
) High Encryption

T Reduces the size of your offline
B Folder file

Ficabla OFFira L iea The offline Folder file will not be
RN A LU opened on skartup

[. (84 ] [ Cancel ]

Microsoft Exchange Server

| meneral | Adwvanced | Security | Connection | Remate Mail |

Conneckion =

IJse these settings when connecting to my Exchange
server when working offline:

%) Connect using my Local Area Metwork (LAN)
) Connect using my phone line

) Connect using Internet Explorer's or a 3rd party dialer

Modem - z

. . Exchange over the Internet
Click on the Connection tab and check the Con-

nect to my Exchange mailbox using HTTP box Connect ko my Exchange mailbox using HTTP

[ Exchange Proxy Setkings. .. ]

Click on the Exchange Proxy Settings button

[ O ][ Cancel ][ apply
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Enter “gomihosting.com” in the Connection settings filed
Check the first On fast networks...box
All other boxes should be default as shown

Exchange Proxy Settings E|

Microsaft Office Outlook can communicate with Microsoft Exchange Server over the
Internet by nesting Remote Procedure Calls {RPC) within HTTP packets, Select the
protocol and the identity verification method that vou want ko use, IF vou don't know
which options ko select, contack vour Exchange Server Administrator,

Connection setkings

Use this URL to conneck ta my proxy server For Exchange:

https: i ignmihnsting.cnm

Connect using 551 only
[CImutually authenticate the session when connecting with S50

On Fask networks, conneck using HTTP first, then connect using TCP/IP
On slowe netwarks, connect using HTTP first, then connect using TCPJTP

OF O sepier

Procey authentication settings
Lse this authentication when connecting to my proxy server For Exchange:

[NTLM Authentication v

[ oK ][ Cancel ]

Connect to pthostex] . ptexhosting. local

Launch Outlook

You will be presented with a login window

Enter your user name and password Connecting to pthostex 1. ptexhosting. local

Click on Remember my password briraist | £ ichndoe v/
You will now be able to close and open Outlook Password: | Y TTTI ] |
any time without entering your credentials again.

Any time you have an internet connection, your [“]Remember my password:

mailbox will be synchronized.

[ 8] 4 l [ Cancel




